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When you press PUBLISH, what you have written is instantly visible all around the world. Make sure you think carefully about what you write in blogs and in comments and always follow these rules.

BE SAFE:
· Do not use your last name.

· Don’t be specific when writing about yourself. eg. Say: “I play basketball with a local team” rather than “I play for the Mt Eliza Tigers”.

· Never give anyone your address, email address or phone number. You can keep in touch through the blog.

· Do not post photos of others without their permission.

BE RESPECTFUL
· Don’t say anything that might be offensive to someone else.

· Be considerate of others. When commenting, show others that you have read what they have written rather than just saying “great job”. You will also have to make sure you respond to people who write comments on your blog.

Good comments:
· are constructive, but not hurtful

· consider the author and the purpose of the post
· are always related to the content of the post
· include personal connections to what the author wrote
· answer a question, or add meaningful information to the content topic
· follow the writing process. Comments are a published piece of writing

· Be open to other people’s opinions, but be prepared to discuss your own position if you don’t agree.
· Anytime you use media from another source, be sure to properly cite the creator of the original work. Ask yourself: Who is the original creator of this work? 
· All photos must be sourced, preferably from Flickr Creative Commons or permission must have been gained from the photographer via email and acknowledged on the bottom of the post.

BE LITERATE
· You know about good grammar, spelling and punctuation. Apply it!

· Save abbreviations and shortcuts for MSN and texting.
· You cannot publish a post until you have emailed me, I have viewed the post and sent an email back to you with my approval for publishing.  Just like a real editor.  Authors do not publish until his or her editor has approved it. 
· You are broadcasting yourself to the world. Present yourself in the best possible light.
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